Retention and Classification Report

Agency: Roy (Utah) (847)
Roy Municipal Building
5051 South 1900 West
Roy, UT 84067
801-774-1000
Records Officer: CarrieAnne Stanger

21814
29404
21813
84635
24943
24941
21816
29328
12333
29044

* indicates closed series

Arrest reports
Budgets
Case reports
*Cemetery records
Drug test negative results
Drug test positive results
Felony investigation case files
General plans
Master road plan preliminary drawings
Ordinances

01/06/23 07:14

Utah State Archives
Page:

AGENCY:

1

Roy (Utah)

SERIES:
21814
Arrest reports
TITLE:
1986DATES:
ARRANGEMENT:
Numerical by case number
ANNUAL ACCUMULATION:
4.00 cubic feet.
DESCRIPTION:
These are forms used to report arrests made by the police
department. They usually include complete information and
description of person arrested, date, arrest time, arrest
location, charges, description of offense, witnesses, victims,
suspects, and name of officer(s) making arrest. Sometimes report
is a multi-part form, with a copy sent to the county jail.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Arrest
records, GRS-2028.

AUTHORIZED:

08-01-2015

FORMAT MANAGEMENT:
Paper: Retain in Office for 10 years and then destroy.

PRIMARY DESIGNATION:
Private
SECONDARY DESIGNATION(S):
Initial Contact Report (UCA 63G-2-301(2)(g) (2008))
Public.
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Roy (Utah)

AGENCY:

SERIES:
29404
Budgets
TITLE:
2013DATES:
ARRANGEMENT:
none
DESCRIPTION:
The budget is a plan for financial operations for a fiscal year.
It documents the actual spending of a governmental entity and may
be certified by a budget officer and filed with the state
auditor.

3

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Audited
financial statements, GRS-1857.

AUTHORIZED:

12-03-2018

FORMAT MANAGEMENT:
APPRAISAL:
These records have administrative, fiscal, and/or historical value(s).
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Roy (Utah)

SERIES:
21813
Case reports
TITLE:
1965DATES:
ARRANGEMENT:
Numerical by case number
ANNUAL ACCUMULATION:
12.00 cubic feet.
DESCRIPTION:
These are reports of crimes and other cases investigated by the
police department. They contain all information as to the "who,
what, where, why and how" of reported incidents. They are used
for departmental information, follow-up investigation, and
statistics. The Supplemental Continuation Reports are used to
provide additional information concerning a police investigation.
The reports are usually filed by case number and are frequently
part of the case file. They are also called Incident Reports or
Offense Reports.
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RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Initial
contact incident reports, GRS-1107.

AUTHORIZED:

04-03-2018

FORMAT MANAGEMENT:
Paper: Retain in Office for 5 years and then destroy.

PRIMARY DESIGNATION:
Protected
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Roy (Utah)

SERIES:
84635
Cemetery records
TITLE:
1966.
DATES:
ARRANGEMENT:
Chronological
DESCRIPTION:
This series includes information about persons buried in specific
plots, burial permits and some copies of death certificates.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Burial
records, GRS-286.

AUTHORIZED:

11-14-2018

FORMAT MANAGEMENT:
Microfilm duplicate: For records beginning in 1966 and continuing
to the present. Retain in State Archives permanently.

PRIMARY DESIGNATION:
Exempt

contains some death certificates post-1961. These are not public for 50 years
UCA
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Roy (Utah)

AGENCY:

SERIES:
24943
Drug test negative results
TITLE:
1998DATES:
ARRANGEMENT:
Alphabetical by last name
DESCRIPTION:
This screening test is used as a pre-employment screen, post
accident screen, and for random screening of employees, the
results of which is found to be negative. The records contain the
name, social security number, date, type of test, substance for
which the medical facility tested and test results.

1

RETENTION:

Retain for 1 year(s)
DISPOSITION:
Destroy.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in Office for 1 year and then destroy.
APPRAISAL:
These records have administrative value(s).

PRIMARY DESIGNATION:
Private

UCA 63G-2-302
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Roy (Utah)

AGENCY:

SERIES:
24941
Drug test positive results
TITLE:
1998DATES:
ARRANGEMENT:
Alphabetical by last name
DESCRIPTION:
This screening test is used as a pre-employment screen, post
accident screen, and for random screening of employees. If test
is positive employment offer is withdrawn or disciplinary action
is taken for employees. The records contain the name, date,
social security number, type of test, substance for which the
medical facility tested and test results.
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RETENTION:

Retain for 5 year(s)
DISPOSITION:
Destroy.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in Office for 5 years and then destroy.
APPRAISAL:
These records have administrative value(s).

PRIMARY DESIGNATION:
Private

UCA 63G-2-302
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Roy (Utah)

SERIES:
21816
Felony investigation case files
TITLE:
1986DATES:
ARRANGEMENT:
Numerical by case number
ANNUAL ACCUMULATION:
4.00 cubic feet.
DESCRIPTION:
These case files are created as a result of a felony complaint or
investigation by the police department. They are the central case
files for felony cases handled by the agency. These files may
include the investigative report, fingerprint cards, original
arrest report, supplemental reports, copies of warrants,
photographs, correspondence, court orders, court dispositions,
officers' notes, latent fingerprints, pertinent laboratory tests,
copies of booking sheets and arrest reports.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule
Misdemeanor and felony investigation files, GRS-2023.

AUTHORIZED:

04-03-2018

FORMAT MANAGEMENT:
Paper: Retain in Office for 5 years after case closed and then
destroy.

PRIMARY DESIGNATION:
Protected
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Roy (Utah)

AGENCY:

SERIES:
29328
General plans
TITLE:
2010DATES:
ARRANGEMENT:
none
DESCRIPTION:
These are comprehensive plans for municipal development adopted
by the city commission. "Each municipality shall prepare and
adopt a comprehensive, long-range general plan for present and
future needs of the municipality; and growth and development of
all or any part of the land within the municipality" (Utah Code
10-9a-401(1) (2005)). "The planning commission shall make and
recommend to the [city commission] a proposed general plan for
the area within the municipality" (Utah Code 10-9a-403(1)(b)
(2012)). The plans serve as a guide for decision-making on
rezoning and other planning proposals and as the goals and
policies of municipalities attempting to guide land use in local
jurisdictions. The plans include "planning commission's
recommendations for the development of the territory covered by
the plan, and may include, among other things: (a) a land use
element; (b) a transportation and circulation element; (c) an
environmental element; (d) a public service and facilities
element; (e) a rehabilitation, redevelopment, and conservation
element; (f) an economic element; (g) recommendations for
implementing the plan, including the use of zoning ordinances,
subdivision ordinances, capital improvement plans, and other
appropriate actions; and any other elements that the municipality
c a rehabilitation, redevelopment, and conservation element; (f)
an economic element; (g) recommendations for implementing the
plan, including the use of zoning ordinances, subdivision
ordinances, capital improvement plans, and other appropriate
actions; and any other elements that the municipality considers
appropriate" (Utah Code 10-91-403 (3) (2012)). The plan may also
include maps, plats, and charts.
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RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.
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Roy (Utah)

SERIES:
TITLE:

29328
General plans

(continued)

FORMAT MANAGEMENT:
APPRAISAL:
These records have administrative, historical, and/or legal value(s).
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Roy (Utah)

AGENCY:

SERIES:
12333
Master road plan preliminary drawings
TITLE:
1975DATES:
ARRANGEMENT:
numerical by drawing number
DESCRIPTION:
These are the engineer's preliminary drawings of Roy city's
master road plan.

1

RETENTION:

Permanent. Retain until administrative need ends
DISPOSITION:
Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in Office until administrative need ends and then
transfer to State Archives with authority to weed.
APPRAISAL:
These records have historical value(s).
Master road plan provides a history of the development of roads.

PRIMARY DESIGNATION:
Public
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Roy (Utah)

AGENCY:

SERIES:
29044
Ordinances
TITLE:
1937DATES:
ARRANGEMENT:
DESCRIPTION:
Ordinances document formal rulings of local legislative bodies,
and include original ordinances and resolutions, codified
ordinances, and indexes.

1

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Computer data files: Retain in State Archives permanently with
authority to weed.
APPRAISAL:
These records have historical value(s).
This series has permanent historical value as documentation of
decisions and actions of the city council.

PRIMARY DESIGNATION:
Public
REVIEW AND UPDATE STATUS:
This report was reviewed and updated on 02/2017.
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