Retention and Classification Report

Agency: Spanish Fork (Utah) (892)
Spanish Fork
40 South Main, PO Box 358
Spanish Fork, UT 84660
801-804-4500
Records Officer: Kent Clark

30440
30455
27272
30451
30400
30441
30426
84799
30427
30416
84963
30450
30399
30238
29340
30401
30456
10372
30434
30453
29050
30442
25204
30452
30402

* indicates closed series

Accounts payable and receivable records
Administrative records
Affidavits of kinship and indemnification agreements
Assessment rolls
Audit records
*Building records
Cemetery Abandonment and Repossessed Deed books
Cemetery deed registers
Cemetery financial records
Cemetery lot descriptions
City Council minutes
*City utility records
Codified ordinances
Development review committee minutes and materials
General plans
History of Spanish Fork
Improvement bond registers
Interment registers
Justice court dockets
Official bonds and oaths of office
Ordinances
*Police arrest log
Publications
*Sidewalk paving records
*Voter registration list
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Spanish Fork (Utah)

AGENCY:

SERIES:
30440
Accounts payable and receivable records
TITLE:
1867-1968
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
These are records related to monies collected, paid, or invested
in the conduct of business. Information may include bank records,
invoices, revenue, expenses, and related accounting records.
Trust records are not included.

1

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of the management of city finances and the
financial decisions of city officers.

PRIMARY DESIGNATION:
Public

01/06/23 04:11

Utah State Archives
Page:

2

Spanish Fork (Utah)

AGENCY:

SERIES:
30455
Administrative records
TITLE:
1854DATES:
ARRANGEMENT:
None.
DESCRIPTION:
This series contains miscellaneous administrative records kept by
the city of Spanish Fork. The records vary in subject matter and
purpose but include office copies of published books on local
governance, tax sale records, photocopies of plat maps kept by
the engineer's office; payroll documents; a council roll book;
certificates of election for city officials; retail bonds and
business licenses; prescriptions for alcohol; records of payments
made to the city sexton, justice of the peace, and election
officials; a small amount of correspondence; reports on city
affairs; a city directory; and a notebook documenting the junior
livestock show.

1

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of the administration of city affairs.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
27272
Affidavits of kinship and indemnification agreements
TITLE:
1995DATES:
ARRANGEMENT:
Chronological by date signed.
DESCRIPTION:
Indemnification agreements authorize burial in cemetery lots when
the person providing authorization is not the owner but the next
of kin. They indemnify the city against all costs of disinterment
and reburial, attorney fees, or other costs associated with
wrongful interment. Almost always the owner is unable to sign the
agreement because he or she is deceased. The agreements identify
the relevant cemetery lot, name the owner, and provide
information about the next of kin who is authorizing burial in
the lot.

3

RETENTION:

Permanent. Retain until administrative need ends
DISPOSITION:
Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Burial
records, GRS-286.

AUTHORIZED:

11-14-2018

FORMAT MANAGEMENT:
Paper: Retain in Office permanently.
Microfilm master: Retain in State Archives permanently with
authority to weed.
Microfilm duplicate: Retain in Office permanently.
Microfilm duplicate: Retain in State Archives permanently with
authority to weed.
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AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

27272
Affidavits of kinship and indemnification agreements

(continued)
APPRAISAL:
These records have administrative, and/or historical value(s).
Indemnification agreements authorize burial in cemetery lots when
the person providing authorization is the next of kin instead of
the owner.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30451
Assessment rolls
TITLE:
1875-1902
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
These records document real property assessments and payments.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule
Assessment roll records, GRS-734.

AUTHORIZED:

03-01-2016

FORMAT MANAGEMENT:
Paper: Retain in Office until administrative value has been met
and then transfer to State Archives with authority to weed.
APPRAISAL:
These records have historical value(s).
These records have permanent historical value as documentation of
legal rights, property, and taxation.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30400
Audit records
TITLE:
1932DATES:
ARRANGEMENT:
Chronological by year of audit
DESCRIPTION:
These are studies, and reports prepared and produced as a result
of an internal or external audit of an entity. Audit records
summarize an entity's programs, operations, productivity,
performance, compliance, and can include examining and verifying
the entities' financial activities for the year.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Audit
records, GRS-1727.

AUTHORIZED:

10-23-2019

FORMAT MANAGEMENT:
Paper: Retain in Office for 10 years and then transfer to State
Archives with authority to weed.
APPRAISAL:
These records have administrative, and/or historical value(s).
These records have historical value based on their evidence of
significant policy formulation and business processes of the
government.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30441
Building records
TITLE:
1965-1977.
DATES:
ARRANGEMENT:
Alphabetical by surname of building owner.
DESCRIPTION:
This series contains records related to building in Spanish Fork.
Included is a ledger of building permits issued to residents and
contractors for apartments, garages, carports, houses, remodels,
additions, facades, and relocations. This ledger, which covers
1973-1977, is organized by last name of the person obtaining the
permit and contains the full names, dates the permit was
requested or issued, the permit number, the address of the
building , a short summary of the building activity that was
permitted, and a list of inspection dates.

1

Also included in this series is a ledger documenting inspections
of buildings and building projects. This ledger, which covers
1965-1977, is also organized by last name of the person who
originally obtained the permit and contains the full names,
address of inspection site, and dates of inspection. Most entries
also note what was being inspected on each date and an indication
of the status of the inspection.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of building and work processes, as well as proof of
residence.

01/06/23 04:11

Utah State Archives
Page:

AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

30441
Building records

(continued)

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30426
Cemetery Abandonment and Repossessed Deed books
TITLE:
1950-1969
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
These historical records document burials, interments, and
disinterments. Information identifies burial rights, permits,
ownership of plots, layout, location of and information about
deceased persons and related records.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Burial
records, GRS-286.

AUTHORIZED:

11-14-2018

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation cemetery plot ownership and city cemetery
management processes.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
84799
Cemetery deed registers
TITLE:
1884DATES:
ARRANGEMENT:
Chronological by date.
DESCRIPTION:
These volumes contain records of deeds issued to owners of
cemetery plots in the Spanish Fork Cemetery. The records include
the date of the deed, date of purchase, the purchasers' names,
the plot number, and the amount paid. The deeds were assigned
numbers starting in 1924.

4

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Burial
records, GRS-286.

AUTHORIZED:

11-14-2018

FORMAT MANAGEMENT:
Paper: Retain in Office permanently after being microfilmed.
Microfilm master: Retain in State Archives permanently with
authority to weed.
Microfilm duplicate: Retain in Office permanently.
Microfilm duplicate: Retain in State Archives permanently with
authority to weed.
APPRAISAL:
These records have administrative, historical, and/or legal value(s).
This disposition is based on the value of these records in
documenting cemetery plot ownership.
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AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

84799
Cemetery deed registers

(continued)

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30427
Cemetery financial records
TITLE:
1906DATES:
ARRANGEMENT:
Chronological by date of transaction.
DESCRIPTION:
This series contains two ledgers documenting the financial
business of the city cemetery. One ledger, covers the period from
1906-1929 and records accounts of grave digging, interment,
registration, cleaning and general groundskeeping, watering, and
the sale of lots. The labor was primarily performed by the
sexton, who kept the ledger as a record of his work for payment
at the end of each month. Other transactions include the list of
graves sold, the amount due, the amount paid, and the name of the
purchaser. The other ledger records the various accounts held by
the cemetery and the amount due on the accounts. These accounts
cover upkeep of the cemetery, including watering, street paving,
electricity , and more. The ledger also records the names and lot
locations as well as cost of lots for those purchased in the
cemetery in 1922. The sale of these lots likely covered the cost
of cemetery upkeep at the time.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Burial
records, GRS-286.

AUTHORIZED:

11-14-2018

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
The records in this series are of permanent historical value as
documentation of management of cemetery and ownership of burial
plots.
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AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

30427
Cemetery financial records

(continued)

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30416
Cemetery lot descriptions
TITLE:
1940-1960
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
This series contains lists of cemetery lots with both legal and
general descriptions. The lists are kept in various formats,
including indexes organized by surname, spreadsheets organized by
cemetery layout, and handwritten notes presumably compiled by the
sexton or city recorder. Also included are blank copies of burial
register applications and deeds. Some deeds are partially
complete and indicate plot number, but others are blank or
crossed out. The nature of the records collected this way
indicates a probability that the sexton, city staff, or others
associated with the cemetery were transitioning the process by
which plot owners registered and paid for their burial plots.
These records were likely compiled during this time of transition
as a way to track down and record who owned which plot, where,
and how to contact them regarding said ownership.

1

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of cemetery lot ownership and management.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
84963
City Council minutes
TITLE:
1855DATES:
ARRANGEMENT:
Chronological by meeting date.
DESCRIPTION:
The city and town council minute book was created as the official
record of the city council meetings. Handwritten entries were
usually made by the city clerk in meetings that were held on a
regular basis. Special meetings were scheduled as needed. Typical
entries contain information about budgeting and finance; city
ordinances; business and professional licensing procedures;
police activities; and improvements in public service such as
street repairs.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Open
meeting minutes & supplementary materials, GRS-1709.

AUTHORIZED:

10-28-2020

FORMAT MANAGEMENT:
Microfilm duplicate: For records beginning in 1893 through 1974.
Retain in State Archives permanently.
Paper: Retain in Office until administrative value has been met
and then transfer to State Archives with authority to weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of city business.

PRIMARY DESIGNATION:
Public

UCA 52-4-7(3) (2008)
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AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

84963
City Council minutes

(continued)

SECONDARY DESIGNATION(S):
UCA 63G-2-305(32) (2008)
Protected.
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Spanish Fork (Utah)

AGENCY:

SERIES:
30450
City utility records
TITLE:
1876-1960.
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
This series contains logs, ledgers, and other administrative
records kept by city staff that document the use and payment for
utilities provided by the city. These utilities include power and
light, water, and sewer. Included in this series are such records
as a ledger documenting the public works of Spanish Fork, an
irrigation schedule, an annual register for municipal power and
light, water assessments, water tax records, sewer connection
applications, water master logs, water master assessments, a
sewer index, a water meter sewer locations log, and a log
documenting the total amount of culinary water used. The oldest
record covers 1876-1883 while the most recent date to the late
1950s and early 1960s. The bulk of the records are from the late
1890s-1920s.

1

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of the management of utilities.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30399
Codified ordinances
TITLE:
1893DATES:
ARRANGEMENT:
Chronological by date of publication
DESCRIPTION:
These ordinances are rules, laws or statutes adopted by a local
legislative body. Records include codified ordinances and
indexes.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Local
government ordinances and indexes, GRS-49.

AUTHORIZED:

11-06-2018

FORMAT MANAGEMENT:
Paper: Retain in Office until administrative value has been met
and then transfer to State Archives with authority to weed.
APPRAISAL:
These records have historical value(s).
These records have historical value based on their evidence of
significant policy formulation and business processes of the
government.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30238
Development review committee minutes and materials
TITLE:
2020DATES:
ARRANGEMENT:
Chronological by meeting date.
DESCRIPTION:
These are records of the Development Review Committee. Records
include minutes of the committee which include all matters
reviewed and discussed by the committee, recommendations of the
committee and actions taken.

3

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Open
meeting minutes & supplementary materials, GRS-1709.

AUTHORIZED:

10-28-2020

FORMAT MANAGEMENT:
Paper: Retain in Office for 15 years and then transfer to State
Archives with authority to weed.
APPRAISAL:
These records have administrative, historical, and/or legal value(s).
These records document the decisions of a public board made in an
open public meeting.

PRIMARY DESIGNATION:
Public

Utah Code 63G-2-201(2)(2019).
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Spanish Fork (Utah)

AGENCY:

SERIES:
29340
General plans
TITLE:
2016DATES:
ARRANGEMENT:
none
DESCRIPTION:
These are comprehensive plans for municipal development adopted
by the city commission. "Each municipality shall prepare and
adopt a comprehensive, long-range general plan for present and
future needs of the municipality; and growth and development of
all or any part of the land within the municipality" (Utah Code
10-9a-401(1) (2005)). "The planning commission shall make and
recommend to the [city commission] a proposed general plan for
the area within the municipality" (Utah Code 10-9a-403(1)(b)
(2012)). The plans serve as a guide for decision-making on
rezoning and other planning proposals and as the goals and
policies of municipalities attempting to guide land use in local
jurisdictions. The plans include "planning commission's
recommendations for the development of the territory covered by
the plan, and may include, among other things: (a) a land use
element; (b) a transportation and circulation element; (c) an
environmental element; (d) a public service and facilities
element; (e) a rehabilitation, redevelopment, and conservation
element; (f) an economic element; (g) recommendations for
implementing the plan, including the use of zoning ordinances,
subdivision ordinances, capital improvement plans, and other
appropriate actions; and any other elements that the municipality
c a rehabilitation, redevelopment, and conservation element; (f)
an economic element; (g) recommendations for implementing the
plan, including the use of zoning ordinances, subdivision
ordinances, capital improvement plans, and other appropriate
actions; and any other elements that the municipality considers
appropriate" (Utah Code 10-91-403 (3) (2012)). The plan may also
include maps, plats, and charts.

1

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.
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AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

29340
General plans

(continued)

FORMAT MANAGEMENT:
APPRAISAL:
These records have administrative, historical, and/or legal value(s).
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Spanish Fork (Utah)

AGENCY:

SERIES:
30401
History of Spanish Fork
TITLE:
1959
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
This series contains a handwritten copy of the History of Spanish
Fork, Utah, originally written by George Armstrong Hicks. Hicks
originally wrote the history around 1850 and covered topics such
as Mormon migration and the settlement of the area. Mary Hicks
Norman copied out history in 1959. The record in this series the
Norman's copy.

1

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
This record is of permanent historical value as a first hand
account of the settlement of Spanish Fork.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30456
Improvement bond registers
TITLE:
1900DATES:
ARRANGEMENT:
Chronological by bond payment date.
DESCRIPTION:
These are registers used to record the redemption of bond coupons
for special improvement projects in Spanish Fork City.

3

RETENTION:

Retain for 3 year(s)
DISPOSITION:
Destroy.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule
Municipal bond redemption registers, GRS-784.

AUTHORIZED:

03-01-1989

FORMAT MANAGEMENT:
Paper: Retain in Office for 3 years after after final bond
payment and then destroy.
APPRAISAL:
These records have fiscal value(s).

PRIMARY DESIGNATION:
Public

Utah Code 63G-2-201(2)(2019).
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Spanish Fork (Utah)

AGENCY:

SERIES:
10372
Interment registers
TITLE:
1853DATES:
ARRANGEMENT:
Chronological by date of death.
DESCRIPTION:
This series contains a number of volumes of interment registers
for the Spanish Fork City Cemetery. Register formats differ
between volumes but most include columns for the name of the
deceased, date and place of birth, parents' names, marital
status, date and place of death, cause of death, and location of
grave. A few entries in the oldest volume predate burial in the
City Cemetery; those individuals are listed as buried in the Old
Palmyra graveyard. One of the volumes contains original pages
rebound in new book cover; the pages remain in original order but
because the binding format is different, their layout differs
from the original ledger.

3

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Burial
records, GRS-286.

AUTHORIZED:

11-14-2018

FORMAT MANAGEMENT:
Paper: Retain in Office until microfilmed and then destroy
provided microfilm has passed inspection.
Microfilm master: Retain in State Archives permanently with
authority to weed.
Microfilm duplicate: Retain in Office permanently.
Microfilm duplicate: Retain in State Archives permanently with
authority to weed.
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AGENCY:

Spanish Fork (Utah)

SERIES:
TITLE:

10372
Interment registers

(continued)
APPRAISAL:
These records have historical, and/or legal value(s).
This disposition is based on the value of these records in
documenting burials in Spanish Fork.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30434
Justice court dockets
TITLE:
1866DATES:
ARRANGEMENT:
Chronological by date of case.
DESCRIPTION:
This series contains bound volumes maintained by the justice
court documenting cases heard before the court. Dockets typically
contains information such as the name of the parties involved in
each case, the date of the case, a summary of the charges, a
summary of the proceedings, the decision on the case, and the
consequences imposed, if any. The earliest records were
handwritten and most contain an index compiled by the
record-keeper at the front of the ledger. Common charges include
selling liquor without a license, assault and battery, disturbing
the peace, property damage, and profanity. Other charges include
fast riding or reckless driving, larceny, gambling, maintaining a
common nuisance or disorderly house, and brandishing a deadly
weapon. In the earliest dockets, civil cases such as debt and
delinquency were also heard by the justice court, but later
dockets only document criminal misdemeanors. It appears that
early dockets were kept individually by each judge, which
accounts for the overlap in dates covered by those particular
records.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Agency
history records, GRS-1723.

AUTHORIZED:

11-28-2018

FORMAT MANAGEMENT:
Paper: Retain in Office until administrative value has been met
and then transfer to State Archives with authority to weed.
Microfilm master: Retain in State Archives permanently with
authority to weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of court processes and everyday life.
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Spanish Fork (Utah)

SERIES:
TITLE:

30434
Justice court dockets

(continued)

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30453
Official bonds and oaths of office
TITLE:
1865-1920
DATES:
ARRANGEMENT:
Chronological by year of official election.
DESCRIPTION:
These files contain copies of signed oaths required of all
officials, whether elected or appointed, before entering the
duties of their respective offices, as well as signed bonds.

3

RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Oaths
of office, GRS-1023.

AUTHORIZED:

04-03-2018

FORMAT MANAGEMENT:
Paper: Retain in Office until administrative value has been met
and then transfer to State Archives with authority to weed.
APPRAISAL:
These records have historical value(s).
The records in this series are of permanent historical value as
documentation of the organization of the agency and as
identification of persons serving in elected and appointed
positions.

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
29050
Ordinances
TITLE:
1899DATES:
ARRANGEMENT:
Chronological by year ordinance passed.
DESCRIPTION:
Ordinances document formal rulings of local legislative bodies,
and include original ordinances and resolutions, codified
ordinances, and indexes.

3

RETENTION:

Retain permanently
DISPOSITION:
May Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule Local
government ordinances and indexes, GRS-49.

AUTHORIZED:

11-06-2018

FORMAT MANAGEMENT:
Computer data files: Retain in State Archives permanently with
authority to weed.
Paper: Retain in Office until administrative value has been met
and then transfer to State Archives with authority to weed.
Microfilm master: Retain in State Archives permanently with
authority to weed.
Microfilm duplicate: Retain in State Archives permanently with
authority to weed.
APPRAISAL:
These records have historical value(s).
This series has permanent historical value as documentation of
decisions and actions of the city council.
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Spanish Fork (Utah)

SERIES:
TITLE:

29050
Ordinances

(continued)

PRIMARY DESIGNATION:
Public
REVIEW AND UPDATE STATUS:
This report was reviewed and updated on 02/2017.
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Spanish Fork (Utah)

AGENCY:

SERIES:
30442
Police arrest log
TITLE:
1890-1906.
DATES:
ARRANGEMENT:
Chronological by date of arrest.
DESCRIPTION:
This series contains a book documenting arrests by the Spanish
Fork police. The record includes such information as the date of
arrest, the name of both the person being arrested and the
officer doing the arrest, and a brief description of the reason
for arrest. When applicable, also included is a brief description
of the resulting action from the arrest, for instance whether or
not there was a fine and if so, how much. Common reasons for
arrest include being drunk, gambling, fighting, disturbing the
peace, and petite larceny.
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RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
The record in this series is of permanent historical value as
documentation of law enforcement.

PRIMARY DESIGNATION:
Public
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AGENCY:

SERIES:
25204
Publications
TITLE:
1978DATES:
ARRANGEMENT:
Chronological by year
DESCRIPTION:
These are pamphlets, leaflets, studies, proposals and similar
material printed by or for the city of Spanish Fork or any of its
departments, subdivisions or programs, and made available to the
public, or the last manuscript report if not published.
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"City News Review" Vol. 1 No. 1 (Spring 1978)
RETENTION:

Permanent. Retain until administrative need ends
DISPOSITION:
Transfer to Archives.
RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is authorized by Archives general schedule
Publications, GRS-1678.

AUTHORIZED:

10-30-2018

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have administrative, and/or historical value(s).
These records serve to document the history of the agency and to
inform the public of the agency's services and programs.
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(continued)

PRIMARY DESIGNATION:
Public
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Spanish Fork (Utah)

AGENCY:

SERIES:
30452
Sidewalk paving records
TITLE:
1909-1928.
DATES:
ARRANGEMENT:
None.
DESCRIPTION:
This series contains three ledgers documenting payment of taxes
levied by the city to fund the construction and improvement of
sidewalks. The first ledger dates to 1909 and covers the early
period of sidewalk construction, primarily laying down and paving
sidewalks. The remaining two ledgers date to the 1920s and record
payments on taxes supporting existing sidewalk maintenance. Pages
within the ledger typically document the name of the citizen
paying the tax, as well as the date and amount of payment. There
is no particular order in which the names were kept but the
ledgers do contain indexes.
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RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
Records in this series are of permanent historical value as
documentation of the management of city infrastructure and as
documentation of area residents.

PRIMARY DESIGNATION:
Public
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AGENCY:

SERIES:
30402
Voter registration list
TITLE:
1890.
DATES:
ARRANGEMENT:
Alphabetical by surname.
DESCRIPTION:
This series contains a single book listing, in alphabetical
order, the registered votes in the Spanish Fork precinct in 1890.
The list was made and filed by J. S. Thomas and contains
instructions to file with the county clerk on or before July 1 of
the year. The back of the book is signed by the county clerk and
indicates the list was filed on June 30, 1890. The book also
contains a certificate signed by the deputy registration officer
attesting to the accuracy of the list.
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RETENTION AND DISPOSITION AUTHORIZATION:
Retention and disposition for this series is proposed and has not yet been approved.

FORMAT MANAGEMENT:
Paper: Retain in State Archives permanently with authority to
weed.
APPRAISAL:
These records have historical value(s).
This record is of permanent historical value as a genealogical
resource.

PRIMARY DESIGNATION:
Public
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